Name:                                                              Teacher:   
Digital Note Taking

	Step 1: Save This Form to Your Personal Folder and/or to your flash drive    File > Save As

Select a file name based on your specific topic or the information source (works cited information).

Save file periodically as you continue to work with it.

	Step 2: Guiding Question/Topic

	Step 3: Citation: Using the links above (NoodleTools Quickcite or Bibme) CREATE & COPY the citation into this space:



	Step 4: READ the article/source—skim and scan for information connected to your guiding question/topic—then take notes below. 

	Step 5: Direct Notes (exact quotes) 

Cut and paste your notes/information here from your online source. Put your cursor outside the last note row and enter to add rows for notes
Step 6: Your paraphrase of the information

Paraphrase the information from the column to the left into your own words here.

Direct Notes (exact quotes)

Your paraphrase of the information

Direct Notes (exact quotes)

Your paraphrase of the information

Direct Notes (exact quotes)

Your paraphrase of the information

Step 7: So What? Why are these notes important? How do they connect to your guiding question/topic?
Write your own thoughts and connections to between the notes you took AND your guiding question/topic:
Last Step: SAVE to your student or flash drive; print



Links to Create Your Citation: �HYPERLINK "http://citationmachine.net/"�� �HYPERLINK "http://www.bibme.org/"�Bibme� or � HYPERLINK "http://www.noodletools.com/quickcite/citbook.html" \t "_blank" ��NoodleTools Quickcite�
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